
Moodle Calendar 

The Calendar allows instructors to post due dates for assignments and other 

activities as helpful reminders for their students, and also allows students to post 

private deadline reminders, events notices, etc. (meaning that only the 

posting student can see their own reminders). To use the calendar tool: 

 Click on the Month at the top of the calendar tool to go to the editable version of 

the calendar. 

 

 

Click on the New Event button (at the top, right of the Month screen).

 

  



 

 Give your event a name, and type a description of it if needed. 

 

In the Date section, choose the date on which the event will take place. 

 In the Duration section, choose how long the event will take place (for example, 

if your event starts on July 30th,and is a two-day workshop, your duration would 

be until July 31st.) 

 In the Repeats section, you can choose to repeat your event weekly.  For 

example if you have a weekly quiz, you could post one reminder and set it to 

appear at the same time on the same day every week. 



 When finished, click on the Save changes button. Your new entry will now 

appear in your calendar. 

 

There are 4 categories of calendar events that you may encounter in your Moodle 

course(s). 

 Site event: an event posted by a Moodle course administrator that is visible in 

all Moodle courses. This may be used to inform all Moodle users about a 

maintenance issue, or a power outage. 

 Course event: an event posted by an instructor. It generally something specific 

to the course (for example, an assignment deadline) and is visible to all students 

in that course. 

 Group event: an event posted by an instructor that is only visible to the 

members of one group in a specific course. 

 User event: an event that can be posted by a student and that is visible only 

to the student who posted the event. Think of it as a personal reminder… 

 

 

 


